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1. OI>LIJ,HE fl0Jl0)1\EHH5f 
1. 1. I lacT05ILUCe I1oJimKei!He ycraHaBm18aeT nop5InoK noJiyLJCHH51 , yLJeTa, o6pa6oTKH, HaKonJieHH51 11 

xpaHCHli51 nOK)'MCHTOB. COitCp)KaUJ,I1X CBeneHI151 , OTHCCCHHblC K nepCOHaJibHblM )JaHHblM pa60THI1KOB 

M5)l0Y «)leTCKl1i1 ca;:1 N2 1 » . non pa6oTHHKaMI1 nonpaJyMesaioTC51 Jmua, 3aKJIIO'mBwHe TpynoBoi1 

norosop c 3asenyiouJ,el1 Mb~{OY «)leTCKI1ii can N2 1 ». 

1.2. Uenb Ha·cT05!ll(ero I1oJimr<eHI15l. 3amwra nepcmraJibHbiX naHI-IbiX pa6oTHI1KOB OT 

HecaHKUHOH11poBaHIIOro JJOcTyna 11 pa3niaweHH51. DepcouaJibHble JJ,aHHbie ncer;:1a 5IBJI5l.JOTC51 

KOHCj)l1 ;:[eH.L(l1aJibHOH. CTpOrO OXpaH5JCMOH 11HCp0pMaU11eH. 

1 .3. 0cHosaHI1eM W I 51 pa3pa6oTKH HaCT05IU!ero I1onmKeHH51 5JBJ15JJOTC51 KmiCT11T)'UH51 PoccHiicKoi1 

<DenepaUHl1 , TpynoBoi1 KoneKc PoccHticKoii <Denepaur-111, <DenepanbHhri1 3aKoH «0 nepcoHaJJhHhrx 

naHIIbiX», pacnop5J)I<eHHe A n MHHHCTpauHH TBepcKoi1 o6JiaCTH oT29.12.2007r. N2 875 -pa «0 

nepcoHaJibHbiX naHHbiX». 

1.4. B HacT051U.!eM I1oJIO)KCHI111 Hcnono3)'1-0TC5! cJienyi-OruHe noH5ITI151: 

nepCOH3JibJ-IbiC L[3J-IIIhiC JII06a5J HHq)OpMaU1151 , OTHOC5IUJ,a5IC51 K Onpe;:[eJleHHOM)' 11JII1 

Of1pCitCJ15ICMOM)' l!a OCIIOBaiiHH TaKOH 111-ICj)OpMaUHH cp11311LfeCKOM)' J111LI)' (cy6beKT)' nepCOHaJJbHbiX 

naHHbix). B TOM '-fHCJJe CBeiteHH51 o cpawrax , co6oiTI151X 11 o6cTo51TeJibCTBax )K113HI1 pa6oTHHKa ME)J,OY 

«)leTCKI1i1 can N2 1 », no~ BOJ151fOLL!I1e 11LLeHT11C])I1U11poBaTb ero JII1'-IHOCTb 11 cBeneHH5J, conep)KaruHeC5l. B 

ero JIWIHOM nene, Jm6o now toKaruHe BKJII-OYeHlUO B ero JlHLJ.uoe neno; 

OOpaOOTKa nepCOJ-13JlhJ-IbiX )131-lllhlX - nei1CTBI151 (onepaU1111) C nepCOHaJlbHbiMH L[aHHblM11 , 13KJ1JOLJ.a51 

c6op, CI1CTeManl3aU11fO , HaKOllJJeHHe, Xpai-IeHHe, )'TOLJHeHI1e (o6HOBJ1eHHe, 113MeHei-JHe), 

HcnoJib30BaHI1e, pacnpoCTpaHeHHe (nepenaLJ.a) , o6e3Jil1LJ.HBarme, 6JIOKHposaHHe, )'HHLJ.TmKeHHe 

ncpCOHaJJbHbiX L[aHHb!X. 

2. DOHJITHE 11 COCTAB flEPCOHAJlbHbiX )l,AHHbiX 
2.1. K CBe)leHH5IM , cocTaf3JI5IIOULHM nepcoi-IaJibHE>Ie naHHbie pa6oTH11Ka, OTHOC5!TC51 : 

- aJ·JKCTa ; 

- llOL!Jl liHH11KH 11 KOITI111 pacnop51)KCHl1H 110 Jll1LJHOM)' COCTasy; 

- OCHOBaHI151 K pacnop51)KCH115IM 110 JIHLJ.J-IOM)' COCTaBy; 

- Jli1LJHhlC ;.1,en a l1 TPYLIOBhJe KH!i)KKH pa6oTHHKOB; 

- aBT0611orpaqm51; 

- KOill1li L[OK)'MeHTOB 06 o6paJOBaHl111 ; 

- JJ,eJia, con ep)lmJUHe MaTepHaJJbl flO flOBbiWCI-!111-0 KBaJIHCp11KaUl111 l1 nepenOL[fOTOBKe pa60THI1KOB, HX 

arrecTaU11H. CJl)')Ke6HbtX paccn e; wBaH11i1 ; 

-1-lOMep OCHOBHOrO L[OK)'MCI!Ta, )'L[OCTOBCp5IlOUJ,er·o JlHLJHOCTb, CBeL[eHl151 0 naTe BblL[aLJ.I1 )'KaJaHHOfO 

LLOK)'MeHTa l1 BbiL[aBUICM cro Opi-aiie; 

- cne;:[eHH51 o TPYitOBOM 11 o611LCM cra>Ke ; 

- CBe)J,eHH51 0 IlpCL[blLl)' IUeM MCCTe pa60Tbl; 

- CBC)leHH51 0 COCTaBe CCMh11 ; 
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- csencHI1Sl o BOHHCKOM yLJeTc; 

- CBel l,eHI1Sl 0 COLl¥JaJlhllblX Jlbf'OTax; 

- cneuHaJlbHOCTb ; 

- 3aMeUtaeMaSl )lOJDKI-!OCTb; 

- HaJlJ.1<-!J.1e C)'Jl11MOCT11 ; 

- anpec MeCTa )K11TenbcTsa; 
/ 

- JlOMaUJHHH TenecpoH; 

- conep)KaHJ~e Tpynosoro norosopa (n roM 4HCJie, cseneHHSl o 3apa6oTHOi1 nnaTe); 

- cpOTOrpa¢11H Yl Y!HbJe CBe)let-1115!, OTHOCSlill,HeCSl K nepCOHaJlbHbiM )laHHbiM pa60TI-IHKa; 

- peKOMeH )J,al(HH , xapaKTepHCTHKH H T.ll. 

2.3 . Cl3e)leHHSl, cocTasnmoiLtHe nepcoHaJibHbie naHHbie, SJBJJS!IDTCS! KOHcj.mneHUHaJibHbi MH. Pe)l<HM 

KOHqm)leHUHaJlbHOCTH riCpCOHaJll~HblX )laHHblX CHHMaeTCSl 13 CJJ)'Lia5lX o6e3JlYI411BaHH51 HJlH 110 

HCTe'~eHHI1 cpoKa xpaHeHHSl JJH4110m JJ,ena, ecm1 HHOe He onpeLreneHo 3aKOHOM . 

3. OI>513AHHOCTI1 PAfiOTO)],ATEJUI 
3.1 . B aem1x o6ecne4eHH51 npas H cso6on 4eJ10BeKa YI rpmKnaHHHa pa6oTOJlaTeJlb 11 ero 

npeJl.CTaBI1TeJIH np11 o6pa6oTKe nepcoHaJibHbiX naHHbiX pa6onmKa o6513aHbi co6ntDJlaTb cnenyiOLUHe 

rpe6ol3aH 1151 : 

3.1.1. 06pa60TKa rrepCOJiaJthHblX naHHb!X pa60THHKa MO)KeT OC)'ll[eCTBJlS!TbCSl HCKJll04HTeJlbHO B 

UCJ1 51X o6ecneLJeHYI5J C06JllO)leHYI5J 3aKOHOB H H!-lblX HOpMaHiBHblX npaBOBblX aKTOB, COLlel:fcTBH5J 

pa6oTHHKaM 13 TPYJ..\O)'CTpoi1crse, o6y4eHHH H rrponsmKeHI1YI 110 cny)K6e , o6ecne4eHHOCTH JlH4Hoi1 

6e30riaCHOCTH pa60THY!Ka. KOflTpOIISl KOJIWICCTBa 11 KaLJeC"rBa BblllOJIHSleMOM pa60Tbl Yl o6ecneLJeHH5J 

coxpa11110CTH HMyuteCT13a MS)lOY «,QCTCKHM can Nq 1 » . 

3.1.2. flp11 onpencJ1eHHH o6beMa 11 COll,ep)KaHYI5! o6pa6aTbJI3aeMbJX aepcoHanbHbiX naHHbiX 

pa6onmKa, pa6oTonareJI b nomKeH pyKosoncTBOBaTbCSl KoHCTHT)'UHei1 PoccYii1CKoi1 <DenepaUHH , 

TpynosbiM KoneKCOM P<D. <DenepanbHbiM 3aKOHOM « 0 riepconaJibHbJX naHHbiX» H HHbiMH 

Cj)enepaiibHblMH H 06JiaCTHbiMH 3aKOHaMI1 . 

3.1.3 . Bee ncpcOJia thHbte JtaJIIIbiC pa6oTHHKa cnenyeT IIOJlY'~aTh y Hem caMom . EcJIH nepcoHaJibHbie 

naHI!ble pa60THHKa B03MQ)KI!O riOJl)'4HTb )' TpeTbeH CTOpOHbJ , TO pa60THHK LlOmKel:-1 6hiTb )'BeLlOMJleH 

o6 3TOM 3apaHee 11 OT uero JJ,OmKHO 6hiTb nonyLJeHo m1CbMeHHOe comacHe. 

Pa6oTon aTeJ1b nomKeH coo6uti1Tb pa6oTHI1KY o uen5lx , npen noJtaraeMbJX HCT04HHKax H cnoco6ax 

riOJl)'LJeHI1Sl nepCOHaJlbllhi X LtaHHblX , a TaK)Ke 0 xapaKTepe llOL[JJe)J<aUJ,HX riOJl)'4eHHlO nepCOHaJlbHbiX 

Lla HIIbJX H l10CJJeLlCTBH5JX OTKa3a pa60THHKa naTb riHCbMeHHOe COrnac11e Ha HX l10Jl)'4eHHe. 

3.1.4. Pa6oTOLtaTeJJb He HMeeT npasa nonyqaTh 11 o6pa6aTbiBaTb nepcoHaJlbHbie naHHbJe pa6oTHHKa o 

ero noni1TI1LJeCKI1X, penHrH03Hhi X 11 11HhiX y6e)KLleHI1SlX 11 4aCTHoi1 )J<H3HH. B cnyqa5lx, 

HCllOCpeLl,CTI3eHHO CB51 3allflbiX C 130ripOCaM11 Tp)'LlOBbJX OTHOUieHHH , B COOTBeTCTBI1Yi CO CT. 24 

KoiiCTHT)'LlHH Pocc11ikKoi1 <DcnepaitYIH. pa6oTonaTenb snpase nonyLJaTb 11 o6pa6an,maTb naHHbJe o 

~~aCTJIOM )KI1 3 11YI pa60THI1Ka TOJibKO C ero riHCbMeHHOrO COf'JJaCH51. 

3.1 .5. Pa6oTOLtaTeJlb He 11MecT npaBa noJl)'LJaTb 11 o6pa6aTbJBaTb nepcoHaJ1bHhie LtaHHbie pa6oTHHKa o 

ero LIJJeHCTBe B o6u-tCCTBeHHbiX o61~en11HeHHSlX HJJH ero npocpcoi03HOi1 ne51TeJlbHOCTH, 3a 

l1CKJll0'1eJJI1eM CJJ)'LJaCB, npel()'CMOTpeHHblX cpenepaJlbHblM 3aKOHOM. 

3.1.6. llp11 HpHH51Tl1H pcuJelli1M , 3aTparHBalOill,HX l1HTepeCbl pa60THHKa, pa60TOLlaTeJlb He HMeeT 

npaBa OCHOBbiBaTbC51 Ha IICpCOHaJJbHbiX naHHbiX pa60THHKa, llOJl)'LieHHblX HCKJIK)L{YITeJlbHO 13 

pC3)'JibTaTe H X aBTOMaTl13HpOBaiiHOM 06pa60TKH HJ111 3JieKTpOHHOrO riOJJ)'4eHH51 . 

3.1.7. 3aWHTa nepCOHaJtbHblX LlaJ-!HblX pa60THI1Ka OT HenpaBOMepHOrO HX l1CflOJlh30BaHH5l HJ111 )'TpaThl 

LlOJ[)KIJa 6blTb 06ecne4e Ha pa60TOLlaTeJleM 3a C4eT erO cpeLlCTB 13 l10p51LlKe, )'CTai-IOI3JleHHOM 

rhP nf'nilJlhHblM 3aKOHOM. 
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4. 06513AHHOCTH PA60THVIKA 

Pa6oTH 11 K o6513aH: 

4.1. ITepe;l,aBaTb pa6oToll,aTemo 11n11 ero npeLI.CTaBYJTemo KOMnneKc LI.OCTosepHbiX 

LI.OKyMeHTY!pOBaHHbJX uepcOJ-IaJibHbiX LI.aHHbiX, nepeYeHb KOTOpbiX ycTaHosneH TpyLI.OBbiM KOLI.CKCOM 

P<!> , Yl HaCT05lLUYIM ITOJIO}KCHYICM . 

4.2. Coo6waTb pa6oTonaTemo o6 YI3MCHCHI111 cso11x nepcoHaJibHbiX naHHbiX B 

cneLI.yiOLL\CfO llH51 110C11e BIICCC!II151 113MCHCHI1H. 

5. OP ABA PAiiOTHMKA 
B ueJl51X o6ecueYeJJYI5I 3a lltYJTbJ nepcoHaJlbHbTX LI.aHHbiX, pa6oTH11K YJMeeT npaso: 

5.1. Ha noJlHYIO 111-JC()opMaJJYifO o cso11x nepcoHanbHb!X LI.aHHb!X 11 o6pa6oTKe 3T11X LI.aHHb!X. 

5.2. Ha cso60llHbii1 6ecnnaTHbll1 noCTyn K CBOM nepcoHa11bllbiM LI.aHHbiM, BKJ1lOYa51 npaso Ha 

noJryYeHYJC KOnl111 mo6oi1 3an11cYJ, C01l.CP)J<auJ,ei1 nepcoHanbHhie naHHbie coTpyllHYJKa, 3a 

YJCKmo•-IeH 11eM cnyLraes. n penycMOTpeH HbiX 3aKOHOLI.aTenbCTBOM P<!>. 

5.3. Tpe6osaTh YJCKJUOYCHJ1C 1111.11 11CIIpasneH11e HesepHbiX 111111 JienonHb!X nepcoHanbHbiX LI.aHHbTX, a 

-rmoKe LI.aHHbiX, o6pa6oraHuhrx c HapyweHI1eM Tpe6osaimi1, onpeLI.eJICHHbiX TPYLlOBbiM 

3aKOIIOLI.aTenbCTBOM. ITp11 o-rKa3e pa6oTonaTemi 11CKJlfOYI1Tb 111111 11cnpaBI1Th nepcoHanbHbre naHHbie 

pa60TI-IHKa. IIOCJICll!-JHi1 11MeeT npaBO 3a5IBI1Tb B llY!CbMCHHOK cpopMe pa60TO.[laTCJII{) 0 CBOCM 

I-ICCOrnaCJ111 C COOTBCTCTBytOLLli1M 060CHOBaHI1CM TaKOrO HCCOrJiaCJ151. flepCOHMbHbTC .[laHHblC 

OUCl-10'-ll!OfO xapaKTepa pa60THI1K HMCCT npaBO ll0110Jlf-Il1Tb 3351BJlCHI1CM , Bbipa)K3fOLUI1M ero 

co6CTBCIIHYfO TOLJKY 3peHI151. 

5.4. Tpe6osarb H3RCIIteH:vt51 B TCLJCHI1e 5 pa6oLJHX n Hdi pa6oTOLtaTeJ1eM scex n11u, KOTOpbiM paHee 

6bl1111 C006JLtCHbl HCRCpHbiC 11n11 HCI10ni!b!C llCpCOHanhHbiC 113111-lb!C pa60THI1Ka, 060 BCCX 

11p0113BCllCHHblX B H11X 11CKni01-ICHI15IX , 11CITpaBJICHI15!X 11.n11 1lOll0JlHCHI-151X; 

5.5. ()6)J<anonaTb B cy; 1. Jlf06hre l!enpasoMepHbie LI.e11cTBI151 YI JIH 6e3Ltei1cTBHe ME,QOY «)leTCKHH caLL 

N2 I » np11 o6pa6oTKe 1-1 3ailJ.HTe ero nepcmraJ!bHb!X LI.aHHblX . 

6. C60P, OliPAJlOTKA H XPAHEHJ1E BEPCOHAJlhHhJX )J,AHHbiX 
6.1. Bee nepcOI!aJibHbie LtaiiHbiC pa6oTHI1Ka CJ1enyeT noJiyYaTb y Hero caMoro. Ec111-1 nepcoHanbHbJe 

.[lal-11-lhle pa60TIIHKa B03M0)KHO nonyYI1Tb TOnbKO y TpCTbCH CTOpOHbl, TO pa60THHK .[lOmKeH 6biTb 

yse;_1,oMne11 o6 3TOM 3apaHee 1-1 OT Hero ;.:1,omKHO 6biTb nonyYeHo nHCbMCHHoe cornac11e. 

6.2. Pa6oTon aTeJib LI.OmKeH coo6uJ,:vtTb pa6oTHHKY o uen5lx , rrpennonaraeMbiX HCTOYHHI<ax 11 

CriOC06ax llOIIYYCHI15l rrepCOHaJlbHblX llal-:IHbiX, a T3K)Ke 0 xapaKTepe 110.[lnC)K3LU11X nonyYCHHfO 

nepCOHa11bHblX llaHHblX 11 llOCne.[lCTBI-15lX OTI<a3a pa60THI1Ka .[laTb fiHCbMCHHOe COrJlaCHe Ha HX 

nonyYCHHe. 

6.3. Pa6oTHHK npcLI.OCTaBJI5leT pa6oTonaTeJuo LLOCTonepHbre csener-11151 o ce6e. Pa6oTonaTenb 

npOBCp51eT l l.OCTOBepHOCTb CReLtCIHIH , CBep5151 .[laHHbiC, npellOCTaBnCHI-Ible pa60TI-111KOM, C 

11MeiOLili1MI1C51 y pa6oTHHKa ; wKyMeHTaMH. ITpenocTaBJleiiHe pa6oTHHKOM nOLI.JlO)KHbiX n oKyMeHTOB 

HJ111 nO)I<HbiX CBC.[lCHHH np1-1 llOCTYllllCHHH Ha pa6oTy 51Bn51CTC51 OCI-IOBaHHeM 111151 paCTOp)Kei-11151 

TPYLlOBoro LI.Orosopa. 

6.4. llp11 nocTyrrneHHH 1-1a pa6oTy pa6oniHK 3anonH5leT aHKeTY 11 asTo6Horpacp11lO. 

6.5. AHKeTa rrpen'cTaBJI5ICT co6oi1 nepeLICHb BonpocoB o nepcoHaJlbHb!X LI.aHHbiX pa6oTH11Ka H 

3ariOni-I51CTC51 pa60TH 11KOM CaMOCT051TC11bHO. 

ITp11 3anonHeHHI-1 aHKCThl pa60THHK LI.OJDKeH 33fiOIIH5l.Tb Bee ee rpacpbl, Ha Bee B011p0Cbl ll3B3Tb 

llOJli-IblC OTBCTbl , He llOllYCKaTb HCllp3BJlCl-111H 11n11 33LiepK11BaHHH, rrpOYCpKOB, 110MapOK B CTpOrOM 

COOTBeTCTBHH C 3311HC5!MH, KOTOpblC COLtep)KaTC51 B ero Jll1Yl-lb1X llOKYMCHTaX. 

6.6 . ABT0611orpacp1151 - noKyMeHT, COLl,ep)I<aLUI1H orrHcaHHe B xpoHonomYeCKOH nocneLI.oBaTenbHOCTI1 
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6.6.1. ABT06v101pacj)VI5l COCTaRJI5lCTC5l B np01-t3BOJlbf-IOH cpopMe. 6C3 IIOMapOK V! HCnpaBJieHHH . 

6.6.2 . A rrKeTa VI arno6VI01pacp115l pa6oTHHKa nomKilbi xpaHHTbC5l B JIHYHOM nene pa6oTHHKa. B 

Jli1'~HOM LleJlC TaJO l C xpaH5ITC5l l1Hb!e noKyMeHTbl nepCOHaJlbl-1010 yYeTa, OTHOC5lLU!1eC51 K 

nepCOHaJlbf-lblM naHHb!M pa60THV!Ka. 

6.6 .3. J IHLJHOC 11eno pa6oTJJHKa oq)opMJ15leTC51 nocne H3naHH5l pacnop51)KeHH5l o npHeMe Ha pa6oTy. 

6.6.4. Bee noKyMeHTbl JJVJLJHOIO nena nonwHBarorc51 13 o6nmKKY o6pa3ua, ycTaHosnermoro B Mo,.UOY 

«L1eTCKHi1 can Nl! l ».' 

6.6 .5. OTBeTCTBeHHOC"rb 3a cj)OpMHposaHue 11 xpaHeHue J1.1.1LJHbiX .nen pa60THHKOB HeceT 3aBenyiOLUa51 

MoLlOY «-,LleTCKHi1 caJt N~' 1 ». 

6.6.6. J [HYHOC neno BeneTC5l Ha npOT5l)KeHHH BCCH TpynOBOH l lC5lTeJlbHOCTH pa60THHKa. J.13MCH~HH51 , 

BHOCHMblC B JlH'mOe llCJ10, JlOJl)KHbJ 6b!Tb fiOJlTBCp)KneHbl COOTBeTCTBYfOll[HMH LJ,OKYMCHTaMH . 

7. HEPE)J,A 4A JlEPCOHAJlbHbJX )J,AHHblX 
7.1. Op11 nepenaLJC nepcoHaJlbHbiX ;_laHHbiX pa6oTHHKa pa6oTonaTeJ1b LJ,OmKeH co6mDnaTb cnenyrowHe 

Tpc6oBaHH5l: 

- He coo6uJ,aTb nepcoHaJi bHbie naHHbJe pa6oTHHKa TpeTbeti cropo1-re 6e3 nHCbMeHHOIO cornac1151 

pa60TI-!HKa, 3a YICKJIJOLJCJJHeM CJlY'-IaeB, KOina :HO J-Ie06XOLJ,HMO B LteJ15lX npeLJ,ynpe)KnCHI151 yrp03bl 

)l\1131-IH l1 3nOpOBb~O pa60THHKa, a TaK)KC 13 CJiyYa5lX, ycTai-JOBJICHHbiX cpenepaiibl-lbJM 3aKOHOM; 

- He C006lltaTb nepCOHaJlbHblC LJ,aHHbJC pa60THHKa B KOMMCpYeCKHX UCJI5IX 6e3 ero ITHCbMCHI-1010 

COIJ!aCH5l; 

npenynpenHTb J1l1Ll. nonyYaiDLUMX nepCOHaJib!-lbiC naHHbiC pa60THHKa, 0 TOM, YTO 3TH naH!-Ibie 

MOf"YT 6bJTb Y!Cfi0Jlb30BaHhl JIHLUh B llCJl5lX, )JJ15l KOTOpblX Ol-111 C006UJ,CHbl , 11 Tpe6oBaTb OT 3THX JlHU 

riOllTBep)KneHH5l Toro, LJTO JTO npaBVIJIO co6moneHo. J1Hua, nonyYaiOlltH e nepcoHaJibHbie nai-IHbre 

pa60THHKa, 065l3a!-lbl C06JliDnaTb KOHcpHnCHUHaJlbHOCTb. ,Ll,ai-I!-IOe riOJ!O)Kei-1!1e He pacnpoCTpaH5lCTC51 Ha 

06Me!-l nepCO!-IaJibHblMH naHHblMH pa60TI-ll1KOB 13 riOp5l l tKe , ycTaHOBJlCI-!1-!0M q)eLJ,epanbHblMH 3aKOHaMH; 

- pa3pewaTb LJ,OCTyn K nepCOI-IaJibi-IbJM naHJ-JblM pa60TIIHKOB TOJlbKO CrieUHaJibHO YriOJlHOMOYCHHblM 

JlHUaM, np11 3TOM yKa3aHHbJe Jll1Ua LJ,OJI)I<Hbl HMeTb npaBO f!OJIYL!aTb TOJlbKO Te nepCOHaJibHbJe naHHblC 

pa60THHI<a, KOTOpble He06XOJ.lHMblllJ15l l3blf!OJIHeHH51 KOHKpeTHhlX Cj)yi-IKUHH ; 

- He 3anpamHBaTb HHCj)OpMaUHID 0 COCT05ll-lHH 3nOp0Bh51 pa60TJ-lHKa, 3a HCKJlfOLJeHHCM TCX CBeneHHH , 

KOTOpbre OTHOC5lTC}J I< Bonpocy o B03MO)J<HOCTH BbmonHeHH51 pa6oTHHKOM TpynoBoi1 cpyi-IKUHH; 

nepe;JaBaTb nepCOHaJlbHbJe J_laHHble pa60THHKa npeLJ,CTaBHTCJ15IM pa60THHKOB B nOp51LJ,Ke, 

yCTartosneH HOM TpyLlOBbiM Konei<cOM P<D, H o1paHHYHTb :ny HHcpopMaUHID TOJlbKO TeMH 

nepcoi-Ianbi-IbiMH LJ,aH l!bTMH pa6on-mKa, KOTOpbie Heo6xonHMbJ nn51 BblfiOnHei-IH51 yKaJaHHbiMH 

n pencTaBVJTeJ15lM 11 Hx cj)yH KUHi1. 

8. LlOCTYII K IIEPCOHAJlbHbiM ,LI,AHilhiM COTPY ,LI,HMKA 
8.1 . BHyTperiHHH JJOCTyn ( l lOCTyn BHYTPH Mo)J,OY «/-leTCKHti call N2 1 »). OpaBo llOCTyna K 

nepCOHaJlbf-lbiM n a HI-IbiM pa60"1Ill!lKa HMC~OT: 

- 1aBcLJ,yrowa5l Mf))lQY « tlcTCKHH call Nll 1 »; 

- rnaBHbrti CIIeuHanHcT o u tc n a o6pa.1~BaHH5l AllMHHHCTpaLlHH 3y6uoscKoro pai1o1-1a; 

- pa60TI-IHKH OTnena 6yxraJ!TCpCKOIO yqeTa 11 OTYCTHOCTH OTJlCJla o6pa30BaHH51 AnMHl-IHCTpaUHH 

3y6UOBCKOrO patior-ra - K TeM Ltaiii-IbJM , KOTOpbie J-Ieo6xonHMbl l l J15l Bb!flOJII-IeHH51 KOHKpeTHbiX 

Cj)yi-I KIJ,H i1 ; 

-CaM pa60THI!lK. HOCHTeJib JWI-Illb!X. 

8.2. BI-IemHHtinocTyrr . 

K '-IHcny Maccol3brx noTpe6HTenei1 nepcoi-Ian.bHbiX naHHhiX BHe MollOY «.I(eTCKHH can .N2 1 » MO)KHO 

OTJieCTI!l f"OCYLtapCTBeHI-Ibie 11 HerocynapCTBe tciHbJe cpyHKUHOHaJibl-lblC CTpyKTypbl: 
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- HaJlOFOBbiC YIHClleKJlHH; 

- npa13ooxpaHYITCJlbHbiC opraHbi; 

- opraHGI CTaTHCTHK,H ; 

- crpaxoBbre areHTCTBa; 

- BOCHKOMaThi; 

- opraHbl COUY!aJlbHOFO CTpaXOBaHH5I; 

- neHCHOHHblC ctJOJ-i')J,bi; 

- noLI,pa3LI,eneHH5l MYHHHUHnaJibHbiX opraHon ynpaBneHHti . 

8.3. )J.pyr11e oprai-nl3aUHH. 

CBeneHH51 o pa6oraiOit!eM pa6oTHYIKe HJlYI y)Ke ysoneHHOM. Moryr 6brTb npenoCTaBneHbl Jlpyroti 

opraHYI3aUHl1 TOJlbKO C llHCbMCHHOFO 3anpoca Ha 6JlaHKC opraHYI3aUHI1 C npHJlO~CHHCM KOfll111 

3a51BJ1CH1151pa60THHKa. 

8.4 . POLlCTBCJ-Il-fl1KYI 11 LJJlCI-IbJ CCMCH. 

Depcoi-IaJlbHbie LI,aHHbre pa6oTHYIKa MoryT 6biTb npeLI,ocTaBJICJibi ponCTBCHHHKaM HJlH '--IJlei-IaM ero 

CCMbH TOJlbKO C llHCbMCHI-lOFO pa3pCWCHI151 CaMOFO pa60THI1Ka. 

B cny•-1ae pa3BOLI,a. 6bJBUia5! cynpyra (cynpyr) HMeeT npano o6paTHTbC51 B opraHI13aUHfO c 

nHCbMCHHbJM JanpocoM o pa3Mepe 3apa6oTHoti n JlaTbJ pa6oTHMKa 6e3 ero cornac1151 (TK P<t>). 

9. 3AU(I1TA flEPCOHAJibHblX ,ll,AHHbiX COTPY ,ll,HMKA 
9.1. B uen5tx o6ecne'--leJIYI51 coxpaHHOCTY! 11 KOHCp11LI,eHUHaJlbHOCTl1 nepcoHanbHbiX LI,aHHGrx 

pa6oTHHKOB OTLI,ena o6pa.soBaHH51 ALI,MHHI1CTpaUMl1 3y6uoBcKoro patioHa, nee onepau1111 no 

OCjJOpMJlCHHlD, CjJOpMHp013aHI110. 13CJlCHHfO 11 xpaHCHY!fO LlaHHOM 11HcpOpMaUl111 )J,OJl)KHbi BbJn0JlH51TbC51 

TOJlbKO )J,0Jl)KHOCTHblMI1 Jli1I[aM11. OCYIUCCTBJl5110LU11MH LI,aJIHYIO pa60TY 13 COOTBCTCTBI111 CO CBOHMYI 

CJlY)KC6HbiM11 06513aHHOCT51M11, 3acjJHKC11pOBaHHb!Ml1 B 11X LlOJl)KHOCTIIbJX l1HCTpyKU1151X, Jli160 

COOTBCTCTBYfOLUHX pacnOp51 Lli1TCJlbH blX )J,OKYMCI-JTaX. 

9.2. OTBeTGJ Ha nYICbMCHJibie Janpocbi LI,pymx opra11vnau11l1 11 y•Ipe)KLlCHI1H 13 npenenax 11x 

KOMrJeTeHUHl1 11 npCLlOCTaRJlCHHblX fiOJIHOM0'--111H naiOTC51 B Ill1CbMCl-IJ--IOM qJOpMe J-Ja 6JlaJ--IKC 

OpraHI13aUl111 11 B TOM 06beMC, KOTOpblM ll03BOJ151CT He pa3rJlaWaTb H3Jil1Il1Hl1H 06bCM nepCOHaJlbHbiX 

naHHblX o pa6oTHHKax opraiiH3aUHH. 

9.3. nepena'--Ja v1HcpOpMai(l111. COLlep)[<aLUeti CBe[leHl151 0 nepCOHaJibHblX LlaHHblX pa60THHKOB 

Opi'aiiH3ai(I111 , llO TCJlCCpOH y, CjJaKcy , 3JlCKTpOHI-IOH 110'-ITC 6e3 lll1CbMCHI-IOFO COf'JlaCH51 pa60TI-IHKa 

Janpctu.aeTC51 . 

9.4. J111'--IHhlC )J,CJla 11 LlOKYMCHTbi , COLlCp)KaLUHC nepCOHaJlbHbiC Llai--11-IbJC pa60THHKOB, xpaH51TC51 B 

3amtpa~OLLl11X WI<acpax ( CCHCjJaX). o6eCJlC'-IHBafOLUI1X 3aliJ.l1TY OT HeCaHKU110J-IMpOBaHI-IOFO LlOCTyna. 

9.5. llepCO!-laJlbHble KOMllbfOTCp.bl , 13 KOTOpblX COLlCp)[<aTC51 nepCOHaJlbHbie [laHHbiC, Ll0Jl)KI-lbl 6biTb 

3aU(l1LilCHbl napOJI51MHll.OC'IYITa. 

10. OTBETCTBEHHOCTh 3A PA3rJIAWEIII1E 11H<DOPMAl(l1l1, 
CB513AI-ll10H C llEPCOHAJlhHblMI1 j~AHHblMM PAfiOTHMKA 

I 0.1. J1HL!a, BHI-!0131-!biC B IIapyiueiil111 HOpM . peryJI11pytDilll1X nony'--leHHe, o6pa60TKY 11 3aLUHTY 

nepcoHaJlbJ-IbJX Ll,aHHbiX pa6oTIIHKa, · HecyT 11.11CUHllJlHHapi-ry~o, aLI,M HHHCTpaTHBHyfO, rpmi<LI,aJ-ICKO

npaBoByio HJIH yr'oJlOBIIYIO OTRCTCTRCHJ-IOCTb B COOTBCTCTBHH C <jJCL!Cpailbl-lblMI1 3aKOHaM!1. 
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